
11/2007 Page 1 of 6 

 

Cloudcroft Municipal School District 

PROCEDURES 

FOR THE 

PROVISION OF 

SPECIAL EDUCATION SERVICES 

FOR  

STUDENTS WITH DISABILITIES AND GIFTED STUDENTS 

 

 

 

 

 

Superintendent 

 

Mr. Tommy Hancock 

 

 

 

 

 

 

 

Special Education Director 

 

DonaKay Hannagan 

PO Box 198 

Cloudcroft, NM  88317 

575.682.2361 

 

 

 

 

 

 

 

 

 

 

Adopted Pursuant to Board Policy:  Equal Education Opportunities:  Special Education 

Effective Date of Procedures:  May 10, 2008 

Revised January 2010 

Revised September 2010 

Revised February 2012 

 



11/2007 Page 2 of 6 

 

Table of Contents 

 
Chapter 1. – CHILD FIND / INTERVENTIONS 

 

I. Child Find Responsibilities ............................................................................02 
A. General Requirements....................................................................................................... 03  

B. Developmentally Delayed ................................................................................................. 07  

C. Parentally-Placed in Private Schools ................................................................................ 07 

D. Gifted Students ................................................................................................................. 08 

 

II.   FAPE ................................................................................................................09 
A. Duty .................................................................................................................................. 09 

B. Age ................................................................................................................................... 10 

 

III. Membership of the Student Assistance Team (SAT) ...................................13  

 

IV. Student Assistance Team (SAT) / Interventions ..........................................14  
A. SAT – Purpose and Mission ............................................................................................. 14 

B. Three-Tiered Model (Response to Intervention-RtI) ........................................................ 16 

C. Scientific, Research-Based Instruction ............................................................................. 17 

D. Educational Plan for Student Success (EPSS) .................................................................. 18 

E. Dyslexia ............................................................................................................................ 19 

 

V. Referrals for Special Education Evaluation .................................................19 

 

VI. Timeline – Referral to Evaluation .................................................................21 

 

VII. Special Education Department Responsibilities ..........................................22 
A. SAT Referral Packet - Data Collected .............................................................................. 22 

B. Eligibility Determination Team Evaluation Conducted .................................................... 22 

C. Timeline from Evaluation to IEP Meeting ........................................................................ 23 

 

VIII. Scope of Evaluation.........................................................................................23 

 

 



11/2007 Page 3 of 6 

 
Chapter 2.  -  PROCEDURAL SAFEGUARDS  

 
I. Procedural Safeguards Notice ........................................................................................................................ 02   

 

II. Prior Written Notice ....................................................................................................................................... 04   
        

III.   Consent ............................................................................................................................................................. 06   
A.    Reasonable Efforts..................................................................................................................................... 07  

B. Consent for Initial Evaluation .................................................................................................................... 08 

C. Consent for Services .................................................................................................................................. 09  

D. Revocation of Consent for Services ........................................................................................................... 11 

E. Consent for Reevaluation ........................................................................................................................... 12 

F.    Consent for Use of Medicaid or Other Public Benefits or Insurance or Private Insurance ........................ 13  

G.    Consent for Individualized Family Service Plan (IFSP)............................................................................ 15   

 

IV. Parent Participation in Meetings ................................................................................................................... 15 
 

V.   Prohibition on Mandatory Medication .......................................................................................................... 17 

 

VI.  Transfer of Rights at Age 18 .......................................................................................................................... 18 

 

VII. Confidentiality of Student Information ......................................................................................................... 19  
 

VIII.  Parent Including Foster and Surrogate Parents ........................................................................................... 22   

  
IX.  Independent Educational Evaluation (IEE) .................................................................................................. 25   
 

X. Conflict Resolution at the Lowest Possible Level ......................................................................................... 29  

 

XI.   State-Level Complaint Procedures ................................................................................................................ 30 

 

XII. Due Process Hearings ...................................................................................................................................... 33  

A.      Timeline for Requesting a Due Process Hearing ..................................................................................... 35  

B.      Student Status during Proceedings........................................................................................................... 35 

C.      Request for a Due Process Hearing ......................................................................................................... 36  

D.      Response to a Request for a Due Process Hearing .................................................................................. 37  

E.      Hearing Officer Ruling on Notice of Insufficiency.................................................................................. 38 

F.      Amended Due Process Hearing Request .................................................................................................. 39 

G.     Resolution Session/Resolution Period ...................................................................................................... 39 

H.     Summary Due Process Hearing Procedures (Alternative to Due Process Hearing) ................................. 41 

I.      Prehearing Procedures ............................................................................................................................... 42  

J.      Due Process Hearing Procedures .............................................................................................................. 43  

K.     Decision of the Hearing Officer ............................................................................................................... 44  

L.     Children Enrolled by Their Parents in Private Schools when FAPE Is at Issue........................................ 45 

 M.   Expenses of the Due Process Hearing and Attorney’s Fees ...................................................................... 46 

 

XIII. Civil Action ...................................................................................................................................................... 47  



11/2007 Page 4 of 6 

 

 

Chapter 3.  -  FULL AND INDIVIDUAL EVALUATION 

 

I. Timelines .................................................................................................................. 02  

A. Timeline for Initial Evaluations ........................................................................ 02   

B. Timeline for Reevaluations ............................................................................... 04  

II. Review of Existing Evaluation Data (REED) ................................................................... 06   

III. Evaluation Procedures .............................................................................................. 08   

IV.  Determination of Eligibility - Multidisciplinary Team ............................................... 12  

V. Appraisal Personnel ........................................................................................................... 14  

 

Chapter 4. -  DISABILITIES – EXCEPTIONALITIES  
 

DISABILITIES – Requirements .............................................................................................. 02  

I. Autism Spectrum Disorder ..................................................................................... 02  

II. Deaf-Blindness ......................................................................................................... 03    .  

III. Hearing Impairment, including Deafness .............................................................. 03  

IV. Developmental Delay ............................................................................................... 04  

V. Emotional Disturbance ............................................................................................ 05  

VI. Intellectual Disability .............................................................................................. 06  

VII. Multiple Disabilities ................................................................................................. 07 

VIII. Orthopedic Impairment .......................................................................................... 07 

IX. Other Health Impairment ....................................................................................... 08 

X. Specific Learning Disability .................................................................................... 09  

A. Group of Qualified Professionals Required for SLD ................................. 11 

B. Observation ...................................................................................................... 12 

C. Achievement Deficits in One or More Specified Areas............................. 12 

D. Dual Discrepancy Model ................................................................................ 13 

E. Severe Discrepancy Model ............................................................................ 13 

F. Exclusionary Factors ....................................................................................... 14 

G. Determinant Factor Analysis for Specific Learning Disability................. 14 

H. Written Report for SLD .................................................................................. 15 

  
XI. Speech or Language Impairment ........................................................................... 17  

XII. Traumatic Brain Injury .......................................................................................... 18  



11/2007 Page 5 of 6 

XIII. Visual Impairment, Including Blindness ............................................................... 18  

XIV. Gifted Children ........................................................................................................ 19 

Chapter 5   -  INDIVIDUALIZED EDUCATION PROGRAM  (IEP)  

 

 

I. Requirement of an IEP  ................................................................................................................ 02   

A.  Requirement of an IEP Team Meeting ................................................................................................. 03   

B.  Transfer Students .................................................................................................................................. 04   

C.  What the IEP Team Must Consider When Developing an IEP ............................................................ 06   

D.  Amendment of an IEP without a Meeting  ........................................................................................... 07   

 

II. Membership of the IEP Team  ...................................................................................................... 08   

 

III. Consideration of Special Factors .................................................................................................. 11 

A.  Behavior  .............................................................................................................................................. 11   

B.  Language and Communication Needs  ................................................................................................. 12 

C.  For Children with Limited English Proficiency ................................................................................... 12  

D.  For Children Who Are Blind or Visually Impaired .............................................................................. 13 

E.  Assistive Technology Needs ................................................................................................................. 13 

 

IV. Content of the Individualized Education Program (IEP)............................................................... 14 

A.  Present Levels of Academic Achievement and Functional Performance ............................................. 15   

B.  Measurable Annual Goals .................................................................................................................... 15 

C.  Measuring and Reporting Progress ....................................................................................................... 16 

D.  Statement of Special Education, Related Services, Supplementary Aids and Services ........................ 16 

E.  Participation in State and Districtwide Assessment .............................................................................. 20 

F.  Transition Services and Transfer of Rights at Age of Majority ............................................................ 22  

 

V. IEP Implementation ..................................................................................................................... 28  

VI.         Parentally-Placed Private School Children ........................................................................................... 29 

 

Chapter 6.  -  LEAST RESTRICTIVE ENVIRONMENT (LRE) 

I. Least Restrictive Environment…………………………………………………….…………02  
A.   Continuum of Alternative Placements……………………………………………….………………….04  

B.   LRE Standard ………………………………………………………………………………..….………05 

C.   Statement in the IEP ………………………….……………………………………………………..…..06 

II. Placement in a State-Supported Educational Program …………………...……………………………..06  
A.   New Mexico School for the Blind and Visually Impaired (NMSBVI) …………….………………..….07  

B.   New Mexico School for the Deaf (NMSD) …………………………………….……………………….07 
 

III.   Private School Placement by the Capitan Municipal School District ……………………………….……08  

 

IV.   Private School Placement by Other Authorities ………………………..…………….….………………10   
 

V.    Parentally-Placed Private School Children  …………………………………………….………..………10   

 

 

 

 

 



11/2007 Page 6 of 6 

Chapter 7.   -   DISCIPLINE 
 

I. Discipline for General Misconduct ............................................................................................................ 02 

A. Authority of School Personnel - General.............………………………………. ….................................... 02 

B. Change of Placement Analysis……………………………………………………..…… ............................ 07 

C. Manifestation Determination Review............................................................................... ............................. 08 

D. When Behavior Is Not a Manifestation of the Student’s Disability……………..……… ............................ 09 

E. When Behavior Is a Manifestation of the Student’s Disability……………..….……….. ............................ 10 

  

II. Special Circumstances (Drugs, Weapons, Serious Bodily Injury ........................................................... 12 

 

III.  Interim Alternative Educational Setting………………..….…………….......…………………………..15 

 

IV.    Protection for Students Not Yet Eligible for Special Education………………………………………….16 

 

V. Law Enforcement……………..….……………..….……………..….………………….…………..……….18 

 

Chapter 8 – GENERAL ADMINISTRATION   

 
I. Scope and Applicability  ................................................................................................................................. 02  

 

II. Personnel .......................................................................................................................................................... 03  

 

III. Comprehensive System of Personnel Development  ..................................................................................... 06  

  

IV. Class Loads ...................................................................................................................................................... 07   

              

V. STARS – Student Teacher Accountability and Reporting System ............................................................. 08  

 

VI. Special Education Accountability System (SEAS)........................................................................................ 09  

  

VII. Joint Powers Agreements (Including with a REC) and Memoranda of Understanding ........................... 11   

 

VIII. Funding………………………………………………………………………………. .................................... 14  

A.   Use of IDEA Part B Funds – Requirements of the SEA............................................................................. 16   

B.   Use of IDEA Part B Funds – Requirements of the *** Municipal School District .................................... 18 

C. State Funds ................................................................................................................................................. 23   

 

IX. Gifted Students ................................................................................................................................................ 26  

 

X. Parentally-Placed Private School Children ................................................................................................... 27   

 

  

 

 
 

 

 

APPENDIX - DEFINITIONS 

 


